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HOJIO2KEHHUE
00 yCJIOBMSIX ¥ MOPSIIKe NPOBeJeHNs NPodeccnonalbHo NOArOTOBKH, NEPENoAroToBKH,
MOBBINIEHHS KBAJTHPHKANUH PA00THHKOB
MBY O «IlenTp BHemKoJIbHO# padoTs» IIpuBo/KCKOro paiioHna r. Kazanu

L.OBUIUE ITOJIOKEHMUS

1.1. ITonoxxernune o mPoGEeCCHOHATBHOW MOATOTOBKE, IIEPEIOATOTOBKE M IIOBBIIICHHH
KBAH(UKAIMH [IEarOrHYeCKuX pabOTHUKOB COCTABICHO B COOTBETCTBHH CO CTaThsiMu 18, 196,
197 Tpymosoro Koznexca P®, ®enepansHoro 3akoHa «OO6 obpa3oBanum B Poccuiickoi
@enepanuu» ot 29.12.2012 r. No273-®3, 3axona Pecnybmuku Tarapcran ot 22.07.2013 r.
Ne68-3 «O6 oOpa3zoBaHHUY.

1.2. Jaumsmoe IlonoxxeHwe omnpexeiasieT TOPSAOK ¥ (OPMBI  IPOXOXKACHUS
npo(eCCHOHAIEHOH  IOATOTOBKH,  IIEPEINIOATOTOBKH M ITOBBIIICHHE KBaJTH(pUKAITHH
nexarorudeckux pa6otaukoB MBYJ1O «LleHTp BHemKOIbHOH paboTs» IIpuBOIDKCKOrO paioHa
r. Kazanu

II. IPABA 1 OBSI3AHHOCTH PABOTO/JATEJISA

2.1. PaboTomarenns UMEET NPaBoO:

- OIpeeNATh HeOOXOAUMOCTH TPO(ECCHOHATEHOM OATOTOBKH, IEPENOATrOTOBKH U MOBBIICHHS
KBaTH(HKAIMH [1€JarOrHIeCKHX KaJpoB Ul HyK/ 00pa3oBaTeIbHON OpraHH3alHy;

- mpemiarate (OPMBI TOATOTOBKH, INEPENOArOTOBKA W MOBBILEHHsS KBaIH(HKAIUH
[elarOrHYecKUX PabOTHHKOB C yYeTOM BO3MOXKHOCTEH IOBBIIEHHs KBanmnpukanuu Ha Oase
WHcTHTYTa  pasBuTHs  oOpasoBaumsi  Pecrmybmuku — Tarapcras, [IpHUBOIDKCKOTO
MEKPETHOHATLHOTO LEHTPA NOBBIICHHS KBaTH(QUKAIMK ¥ IPO(ECCHOHAIBHOM NIePENOArOTOBKH
paGoTHuKOB o6pasosanus OI'OOY BIIO K@V, MBYJIO «PecnybankaHCKui IlenTp
BHEIIIKOJIbHOM paboTh».

- yCTaHaBIMBATh TEPedeHb Ipodeccuii paGOTHAUKOB, MOIEKAIIHNX MOBBIIECHHAIO KBATHHKAIHHA
| TIEPENOATOTOBKE I10 COTIACOBAHHIO C MPO(COIO3HBIM KOMHTETOM.

2.2.PaboTonarens 06s13aH:

- IpH HanpaBleHUH paGOTHHMKA /Ul MOBBINICHHs KBaIH(HUKAIMH C OTPHIBOM OT pPabOTEI
COXpaHsTh 3a HUM MECTO;

-BBIUIAYMBATH II€JArOTHYECKOMY pPabOTHHKY CpPEIHIOI 3apaboTHYIO IUIaTy IO OCHOBHOMY
MecTy pabOTBI B TeYEHHE BCErO BPEMEHH IOBBINICHHUS KBAIMHKALIMH;

- co3maTh HEOOXOIMMBIE  YCIOBHS  I€JarorudecKuM  pabOTHHKaM,  IPOXOIALINM
IPOGECCHOHABHYIO TOATOTOBKY, INEPENOArOTOBKY H TOBBINICHHE KBAIHM(HKALHH, UIA
COBMEIIEHHS pabOTEI C 00yUEeHHEM;

- OIUIaYMBaTh KOMAHIMPOBOYHLIE PACXOABl IENArOrHYeCKOMYy pabOTHHKY, NOBBIIAIOMIEMY
KBATH(UKALHIO 10 HANPABJICHAIO aMUHUCTPAIMH IIKOJIbI B APYTOii MECTHOCTH;

- IUTAHAPOBATh TOBBILIEHHE KBanu(puKauy paboTHHKa He pexxe 1 pasa B 3 JieT;

- paspaborarp rpa¢uk NpOo(ecCHOHAIBLHON I[OArOTOBKH M IIOBBIIICHHS KBaTH(UKALUA
[efarornyeckux paGOTHHKOB Ha 3 roja M JOBECTH JIO CBEJACHHS DPAOOTHHKOB IIPHKA30M

06pa3oBaTeIbHOMY YUPEKICHHIO;
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- MIPEIOCTABIATh JOMOJHUTEIbHBINA OTIYCK 0€3 COXpaHEeHHUs 3apabOTHOM IUIATHI MO 3asiBICHUIO
pabOTHWKA Ui TIOBBINICHUS! KBaTH(PHUKAMU TIO JTHYHOMY JKEJIAHUIO TOJHKO B KAHHKYISIPHOE
BpeMmsi, HO He yaiue | pasa B 2 roja.
I11. MTIPABA U OBSA3AHHOCTHU NEJATOI'MYECKUX PABOTHUKOB

3.1. B cootBerctBum co crareeit 187 TK P®, crarpbeir 47 ®3-273 paboTHHK UMeeT
paBo:
- Ha MOBBIIIEHUE KBATH(UKALIMU C OTPHIBOM OT paboThI HE pexe 1 pas3a B 3 1eT; ¢ coOXpaHeHUEM
3apabOTHOM TUIATHI B TEUCHHUE BCETO MEePHOIa O0yUCHHS,;
-[IpaBO Ha JOMOJIHUTEIbHOE MpodecCHOHaIbHOE 00pa30BaHUE MO MPOQMII0 TeIarorn4ecKkoi
NeSITeIbHOCTH He pexe | pasa B 3 JeT; ¢ coXxpaHCHHEM 3apa0OTHOW TUIaThl B TEYCHUE BCETO
nepuoaa o0y4eHus;
- Ha OIUIaTy KOMaHJIMUPOBOYHBIX PACXOJOB IPH TOBBIMICHHH KBATH()UKALUNU MO HAIPaBICHUIO
aJIMUHUCTpAIMA 00pPa30BaTEIbHOIO YUPEKICHUS B IPYrOil MECTHOCTH;
- Ha TMOBBIIICHHE KBATM(QUKAMK TI0 JHMYHOMY JKEIaHHIO B CPOKM W Ha YCIOBHUSX,
COIJIACOBAHHBIX C aJIMUHHCTpalueil 00pa3oBaTEIbHOIO YUPEXKIEHUS M 32 CUET COOCTBEHHBIX
CPE/CTB;
- Ha JIOTIOJIHUTENIFHBIA OTIYyCK 0€3 COXpaHEeHHs 3apa0OTHOW IIaThl B KaHUKYJISPHOE BpeMs,
npeHa3HAYCHHOE JUIS TPO(PECCHOHATIBHON IMOATOTOBKH, MEPEHOJArOTOBKM U  IOBBIIICHUS
KBTI (UKALIIH;
— OCBOCHHE JIOTIOJIHUTEIILHBIX MPO(ECCHOHAIBHBIX MPOTPaMM MPHU YCIOBUHM HATUYHS CPETHETO
po(heCcCHOHATLHOTO U (HMJTM) BBICIIET0 00pa3oBaHUs MO0 O0yUYEHUS B YUPESKICHUSIX CPEITHETO
po¢)eCCHOHAIBHOTO U (MJIM) BBICIIETO 00pa30BaHUS;
— PpaBEHCTBO BO3MOXKHOCTEH Ha NTPOPECCHOHATBHYIO TOATOTOBKY, MEPENOArOTOBKY H
MIOBBIIICHUE KBATU(DUKAIIH.

3.2. PabotHuK 00s13aH:
-[IPOXOJIUTh ATTECTAIIUI0 HA COOTBETCTBHE 3aHMMAEMOM JIOJDKHOCTH B TIOPSIJIKE, YCTAHOBICHHOM
3aKOHOJIATEITLCTBOM 00 00pa3oBaHuy;
- 3 QEKTUBHO WCIOJIB30BaTh BpPEMS, MPEIOCTABICHHOEC pPA0OTHUKY Ui TIOBBIMICHHS €ro
po¢eCCHOHATBLHOTO POCTa;
- PEIOCTaBUTh OTBETCTBEHHOMY 3 JICJIOMPOU3BOJICTBO KOIMHUIO JIOKYMEHTA, ITOATBEPIKAAIOIIETO
MOBBIIIIEHUE MTPO(ECCHOHATTFHON KBATH(DHUKALINY JIUTsl BHECEHHS B JTMYHOE JIEJO.

IV. ITPOUEAYPA HAITPABJEHUS ITIEJAT'OI'OB 10OY HA KYPCBI IOBBILNEHUSA
KBAJIMOUKALIUA

4.1. Ilpouenypa mpoxoXIeHHs MedaroraMu oOpa3zoBaTelbHbIX opranuzanuii PT kypcos
NOBBIIIEHUS  KBATU(HUKAMKM  TpeAnojaraeT Ha3HAu€HHE KypaTOpOB IO  IOBBIIICHHUIO
KBaJIM(UKalMK B 00pa30BaTeNIbHON OpraHu3aluyd 1 MyHUIIUIIAIBHOM paiioHe.

4.2 Kyparop yupexnaeHus oOpa3oBaHHs Ha3HAYaeTCs OTBETCTBEHHBIM 3a CONPOBOXKACHUE
MPOXOXKACHUSI KYpCOB TOBBIINICHUS KBaIM(UKAIMKM MeAaroraMu y4pexaeHus oOpa3oBaHUs B
uHpopmannonHoi cucreme 30 PT npuka3oM pykoBoauTens 00pa3oBaTeIbHOTO YUPEkKACHUS.

4.3 Kyparop mOpOBOAMT HWHCTPYKTUBHOE COBEUIAHME C TI€JIaroTHYeCKUM KOJIIEKTUBOM
00pa3oBaTeNbHON OpraHu3aly 1o paboTe B JINYHOM KaOUHETe.

4.4 ITpoBepsieT MOTHOTY M JOCTOBEPHOCTb 3aIlOJIHEHUS AHKETHBIX [IaHHBIX IEaroroB B
JUYHBIX KaOuHeTax B pasjene «Mosi aHKeTa» W NPUCBOCHHUS YHHUKAJIBHOI'O HOMeEpa Iocie
MOJIa4M 3asIBJICHHUS.

4.5. Tlocne OKOHYaHHS KypCOB MOBBIIIEHUS KBaIM(PHUKALMU MEAAror mepeiaeT JaHHbIE O
npoxoxaenun KIIK kyparopy o0pa3oBaTelbHOrO yuUpekJeHUus, KOTOpBIM 10 BKIIAJKe
«[TontBepxkaenne mpoxoxjaeHuss I1IK» BHOCHUT maHHble 00 OKOHYAaHUU KYpCOB MOBBIIIEHUS
KBaJIM(UKAIIMY [T€arorom.

4.6. Kypatop yupexxaeHus o0pa3oBaHMs B T€YEHHE BCETO KaJEHIApHOIO T'0/1a OTCIIEKHUBAET
MPOXOXKJACHHUE KYpCOB Ie1aroramMm.



V.®OPMbI TIPO®PECCHOHAJIBHOM MEPENIOATOTOBKHA U
MOBBIIEHU S KBAJIM®OUKALIUN

5.1. ®opmbl 00YUYEHHUSI U CPOKH OCBOEHHSI JOMOIHUTEIBHBIX MPO(ECCHOHAIBHBIX MPOrpaMm
OTpEeNIETAI0TCS 00pa30BaTEIBLHON MPOTpaMMOK U (MIJIH) JOTOBOPOM 00 00pa3oBaHUM.

5.2. OOydeHue 1O [JOMOJHUTEIBHBIM NPOPECCHOHATIBHBIM MPOTPaMMaM  MOXKET
OCYIIECTBIISITECS Kak €IMHOBPEMEHHO M HENPEepPhIBHO, TaK M IMOJTAllHO, B TOM YHCIE
MOCPEJCTBOM OCBOCHHS OTJICIBHBIX YYEOHBIX IMPEIMETOB, KYpCOB, AWUCHUILUIUH (MOJIYyJei),
MPOXOXKACHUST TPAKTHUKU, TPUMEHEHHUS CeTeBbIX (opM, B TMOpSAKE, YCTaHOBICHHOM
00pa30BaTeNbHON MPOrpaMMoi U (UJTK) TOTOBOPOM 00 00pa3oBaHUMU.

5.3.IIpogeccuonanvuas nepenoozcomosxka paboTHUKOB npoBoauTcs B [IBP Ha ycinoBusix u B
HOpS/IKE, KOTOPBIE OIPEIENSIOTCS KOJUICKTUBHBIM JOTOBOPOM, COTJIAIICHUSIMH, TPYIOBBIM
JIOTOBOPOM.

5.4. Iosviwenue keanuguxkayuu pabOTHUKOB MOXKET MIPOBOJUTCS B YUPEKICHUSIX CHCTEMBI
NEPEernoArOTOBKM M TOBBIIIEHUS KBaIU(UKAIMK paOOTHUKOB 00pa3oBaHUS, HMEIOIINX
JMIIEH3UI0 HA JAHHBIA BUJ JEATEIBHOCTH, a Takke B (opMe cCaMOOOY4YeHHS W BHYTPEHHETO
00yJeHUsI.

54.1. Jna peanusanuu IeAaroroM BO3MOXKHOCTEH  HENpPEephIBHOIO  00pa3oBaHUs,
CaMOCTOSITENILHOTO KOHCTPYMPOBAaHUSA HWHAMBHUIYAJILHOTO 00pa30BaTENbHOIO Mapuipyra cC
Y4E€TOM CBOMX MPO(ECCHOHATBHBIX MOTPEOHOCTEN, COrjacoBaHHbIX ¢ moTpedHocTsamu L[BP, u
BbIOOpa HauOoliee MpHEMIIEMBIX JUIsi ceOS CpPOKOB €ro MPOXOXKIACHHS pPAOOTHUK MOKET
UCTIOJIB30BaTh PECYPCHl HAKONUMENbHOU CUCTEMbl NOBbIULEHUS KEATUDUKAYUU.

5.4.2. OOpazoBaTenbHas MporpaMMa MOBBIIICHUS KBaTU(UKALKUKA MO HAKOMUTEIbHON
CHCTEME PAacCMaTPHUBAETCS KaK COBOKYITHOCTh y4EOHBIX MPOTpaMM, BHIOPAHHBIX CIYIIATEIEM B
JIOTHKE 0003HAYEHHOTO HanpaBjIeHUs (TIPOOJIEMbI) TTOBBIIICHUS KBAJTU(DUKAIUH.

5.4.3. KoHctpynpoBanue 00pa30BaTEeIbHONW IMPOTrpamMMbl TOBBIIICHUS KBATU(PUKALMUA T10
HAKOMUTEIbHOM CHCTEME BBIMIOJIHAETCS MEAaroroM caMOCTOSATEIbHO.

5.4.4. Camocmoamenvnas noocomoska (camooOy4yeHune), Kak (opMa HEIpPEphIBHOTO,
CUCTEMAaTUYECKOTO MOIOJIHEHUS U YIIIyOJeHUsl 3HaHUH, 3aKPEIUICHUS MPAKTHUYECKUX YMEHUU U
HaBBIKOB, SBIISIETCS O0O0S3aTENBHOM M TMPOBOAUTCS IO WHAWBUIYAIBHOMY IUIaHY, KOTOPBIH
paccMaTpuBaeTCs U YTBEPKIACTCs Ha 3aceJaHUN METOAMYECKOTO 00ObEeINHEHUS.

5.4.5. CamocrosTenbHas MOAr0TOBKA BKJIIOUAET B CEOs:

— U3y4YeHHEe TEKYILIUX M BHOBb NMPHHATHIX 3aKOHOJATEIbHBIX U MHBIX HOPMATUBHBIX MPABOBBIX
akToB P®, 3aK0OHOB 1 MHBIX HOPMATHUBHBIX [IPABOBBIX AKTOB CYOBEKTOB PD;

— peryiaspHoe O3HaKOMJIGHHE C HOBOW IOPUIMYECKOW, SKOHOMUYECKOH, OOIIeCTBEHHO-
FOCYyIapCTBEHHOW, TMEAaroruyecko W Jpyrou ChenuaibHOW JIUTEpaTypoil, MaTepualiaMmu
CpEeICTB MacCcOBOM HH(pOpMaLH;

— TIPaKTHUYECKYI0 paboTy MO COBEPIIEHCTBOBAHUIO HABBHIKOB IPETOIABAHUS, HMCIIOIB30BAHMS
UH(POPMALIMOHHBIX TEXHOJIOTUI U PECYPCOB;

— ¢opmupoBaHue MPo(hecCHOHATEHO BaXKHBIX ICUXOJOTHYECKUX U JIMYHOCTHBIX Ka4eCTB;

— U3y4YeHHE U OOMEH OIBITOM C KOJUIEIaMHu;

— JIpyTHE CTIOCOOBI CAMOCTOSTEIIEHOTO MOBBIIIEHHUS CBOETO MPO(HECCHOHAITEHOTO MaCTEPCTBA.

5.4.6. Buympennee o6yuenue (IOBbIIICHUE KBaTU(UKAMU Oe3 TOIY4EeHUS HUTOTOBBIX
aTTECTAIIMOHHBIX JJOKYMEHTOB) MOXKET BKJIFOYATh: JIGKIIUH, CEMUHAPBI, KOHPEPEHIINU, KPYTIIbIe
CTOJIBI, JIeSITEIbHOCTHBIE UTPHI, aJaNTallMOHHOE OOy4YeHHE JJIsl BHOBb NPHUHATHIX PaOOTHHUKOB,
UHTEPAKTHBHOE OOydeHHWe, B3aMMOOOy4YeHHe, TPEHWHTH, JEMOHCTpAalMd  OmbiTa |
npyrue. [ pynnosoe obyuenue npeAnonaraeT oObeAMHEHHE Iearornyeckux pabOTHUKOB B
CHenHaNtbHbIe TPYNIBI U 00ydeHrne B 3TUX rpymmax. [Ipu manHOW hopme 00ydeHHST HTOTOBBIN
pe3ysbTaT MOXKET OBITh MoNy4deH rpynmnoid. dopma MOXKET UCIOIb30BaThbCs JUIS MOJTYYEHUs, B
pe3yibTare OOy4YeHHs TpPYIMIBI, MPOEKTa WM MPOrpaMMBl 10 KaKOMY-THOO HaIpaBICHHIO
NeSITeTbHOCTH.

5.4.7. IIBP ocymectBisieT BHyTpeHHEee 00yueHrne COOCTBEHHBIMU O00yUYaloOlUMHU pecypcaMu
WY C TIOMOIIBIO MTPHUBIIEKAEMBIX CHEIIMATIHCTOB.



5.5. TloaroroBka, MEepemoOArOTOBKAa M TOBBIIICHHE KBATU(PHUKAIMH OCYHIECTBISIETCS 10
JTHEBHOM, BeuepHed (opmam 0OydeHHs, C OTPBHIBOM, C YaCTHYHBIM OTPHIBOM, 0€3 OTphIBa OT
paboThl C HCHOJB30BAHUEM BO3MOXKHOCTEH JUCTAHIIMOHHBIX OOpa30BATENbHBIX TEXHOJOTHIH,
MyTeM COUYeTaHUs 3TUX OpM.

VI. DPUHAHCOBOE OBECIIEYHEHHE

6.1. [InanoBoe NoBbIIIEHHE KBATU(PUKAIINY NTEJarOrM4ecKuX pabOTHUKOB (PUHAHCHUPYETCS U3
CpEeICTB OrOKeTA.

6.2. [Ipu HanpaBiaeHnu pabOTHUKA AJI MOBBILICHUS KBaTU(UKALUU C OTPHIBOM OT pabOTHI 3a
HUM COXPAHSAIOTCS MECTO PabOTHI (AOJDKHOCTH) U CPEeHss 3apaboTHAs IJIaTa.

6.3. PaGoTHHKaM, HampaBIsieMbIM JJIsl TIOBBIIIEHUS KBAJTM(UKAIIMKN C OTPHIBOM OT paboThI B
JIPYTYI0 MECTHOCTb, IPOU3BOJUTCS OIUIaTa KOMaHAMPOBOYHBIX PacX0o0B B MOPSIKE U pa3Mepax,
KOTOpBIE MTPEeIyCMOTPEHBI JIS1 JIUILI, HAIIPABIISIEMBIX B CIIY)KEOHbIE KOMaHIUPOBKH.

6.4. TloBeimenne kBamudukanuu B (Gopme camMooOpa3oBaHUs OCYIIECTBISETCS 3a CUET
COOCTBEHHBIX CPEJICTB paOOTHHKA.

6.5. BHyTpeHHsIs crcTeMa MOBBIIICHUS KBaTH(PHUKAIUK TPOU3BOIUTCS 3a cueT cpeacts LIBP.

VIl. 3BAKJIIOYEHHUE
7.1. KoHTposib 3a BBIIOJIHEHHEM HACTOSILIEr0 JOKAJbHOTO aKTa OCYIIECTBISAET
aIMUHHUCTpAIMs, MPO(COIO3HBI KOMUTET 00pa30BaTENbHOTO YUYPEKACHHS B COOTBETCTBUU CO
ctartbeit 370 TK PO.



